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WELCOME
All staff of Queen Charlotte Secondary School would like to welcome new and returning students.  By using this book faithfully you will be better able to organize your curricular and extracurricular activities throughout the year.  For junior students we hope this book will be a key factor in helping you to attain vital organizational skills.

We believe it is important that you receive a well rounded education and for that reason many staff volunteer their time to coach teams, organize clubs and special field trips, and sponsor activities in the school.  We encourage you to be involved in your school and participate in the many extracurricular activities we have.

We hope that this school year will be one in which you experience both personal and academic success.

TEACHER CONTACT

Mr. Kevin May, Principal 
              kmay@sd50.bc.ca
Mr. Deavlan Bradley, Vice-Principal      dbradley@sd50.bc.ca
Mrs. Katie Borserio
              katieborserio@sd50.bc.ca
Mr. Russ Fleming
              rfleming@sd50.bc.ca
Mr. David Greenall
              dgreenall@sd50.bc.ca
Mr. Ruben Jatel
              rjatel@sd50.bc.ca
Ms. Jennifer Jury
              jjury@sd50.bc.ca 
Mr. Olivar Kollar
              okollar@sd50.bc.ca 

Ms. Debi Laughlin 
              dlaughlin@sd50.bc.ca
Ms. Preet Lidder
              plidder@sd50.bc.ca 

Ms. Jenna Perry
              jperry@sd50.bc.ca
Mr. Stephen Querengesser
              squerengesser@sd50.bc.ca
Ms. Jennifer Jury
              jjury@sd50.bc.ca
______________________________________________________________________________________________________________________________________________________________________________

STUDENT CODE OF CONDUCT
Rights and Responsibilities
· I have the right to be recognized as a worthwhile individual.  Therefore, I have the responsibility to conduct myself in a manner worthy of others. This includes appropriate language.

· I have the right to live and work in an atmosphere of mutual respect and courtesy.  Therefore, I have the responsibility to avoid participation in activities which create negative disturbances.  I will treat others in a friendly, considerate manner.
· I have the right to be safe and secure from threatening or abusive behaviour on the part of others.  Therefore, I have a responsibility to avoid endangering others through fighting, throwing objects, or the exhibiting of belligerent behaviour.
· I have the right to be secure in the feeling that my personal possessions will be free from willful damage or theft. Therefore, I have the responsibility to properly secure my own property an avoid taking things which are not mine.
· I have a right to utilize materials, equipment and furniture which are in good repair.  Therefore, I have the responsibility to recognize that the marking upon, or other willful damage to, or theft of books, educational aids, tables, chair, lockers, and so on, constitutes an unreasonable infringement upon the rights of others.
· I have a right to live and learn in an environment where buildings, wall coverings, lockers, windows, washrooms, the grounds and so on, are free from vandalism.  Therefore, I have the responsibility to recognize that willful vandalism of school facilities is a crime against all of the people of this school, and that it will be treated as such.
· I have a right to receive an educational program.  Therefore, I have the responsibility to participate in learning activities assigned by the teacher and to come to class on time and prepared to work, with all appropriate materials.

· QCSS recognizes and values diversity and will provide an environment where all members of the school community can work and learn free from fear, discrimination, and harassment.

	BELL SCHEDULE

	8:40
	Warning Bell

	8:45-10:00
	First Block

	10:00-10:08
	Break

	10:10-10:25
	USSR/TAG

	10:25-11:40
	Second Block

	11:40-12:30
	Lunch

	12:35-1:50
	Third Block

	1:55-3:10
	Fourth Block

	3:30
	Bus Bell


BLOCK SCHEDULE
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	1
	5
	3
	7
	WEEKLY

	USSR/TAG
	USSR/TAG
	USSR/TAG
	USSR/TAG
	USSR/TAG

	2
	6
	4
	8
	ROTATION

	LUNCH
	
	
	
	OF

	3
	7
	1
	5
	M/T/W/Th

	4
	8
	2
	6
	BLOCKS


ACADEMIC SUCCESS

It is expected that you will try to the best of your ability, to be successful in all of your courses.  Students who are unsuccessful due to a lack of effort can expect the following:

1. The teacher will seek to remedy the situation at the classroom level.  Parents will be notified by your teacher(s).

2. The student may be referred to Learning Assistance for possible assessment and/or intervention.  Parents will be notified.

3. Students may be required to sign a contract committing to increased effort for more success.

Some students may be placed on Academic Probation based on the lack of success as a result of lack of effort.  Students on probation will be expected to demonstrate improved efforts and results within a defined time period.  Those students who do not demonstrate improved results may be withdrawn from class.

ACADEMICS

Reporting

Your performance in a course is reported to you on a regular basis by your teacher through your marks on tests and assignments.  Teachers also report on your progress to your parents by telephone, parent/teacher interviews, interim reports and four formal report cards during the school year.  It is a good idea to keep your own personal record of progress in a course.

ACADEMICS: REPORT CARD MARKS
LETTER GRADE


PERCENTAGE



A

86% - 100%

Excellent

B

73% -   85%

Very Good

C+

67% -   72%

Good

C

60% -   66%

Satisfactory

C-

50% -   59%

Minimal

I

In Progress/Incomplete

F
   0% -   49%
 Unsatisfactory Achievement/Fail

The work habits and effort you put into your courses are important.  Teachers will indicate their perception of your efforts and work habits on your report card by using the following:
G
Good Work Habits/Effort

S
Satisfactory Work Habits/Effort

N
Work Habits/Effort Need Improvement

APPEAL PROCESS
An Appeal Process is available to students and parents who feel that a decision by a School Board employee significantly affects their education, health or safety.  If you wish to appeal a decision or situation affecting you, try to solve the problem at the source first.  If it is necessary, contact the Principal or Vice-Principal to review the situation and help you with the appeal process.
AWARDS: SCHOLARSHIP AND BURSARY PROGRAM

Scholarships are intended for students with high scholastic standing, qualities of distinction, and/or special achievements.

Bursaries may be awarded based on financial need or other criteria.

Scholarships and bursaries are awarded to those students who, by virtue of their academic achievement, potential, and need, can best utilize the awards.

General Scholarship and Bursary Criteria
1) 
Application must be made on the school form, Application for Scholarships or Bursaries, and submitted the first week of June to the Principal.

2)
The awards are valid at any recognized post-secondary educational institution.

3)
Applicants must present proof of registration and proof that fees have been paid at the post secondary educational institution before any funds are advanced.

4)
If the award is not claimed within the specified period, the money may revert to the main bursary fund.

Scholarship Criteria

1)
Minimum 73% average based on school marks only.  This shall be determined by averaging the best three academic subjects (including Language Arts 12) and two other subjects taken in Grade 12; and the best four academic subjects (including Language Arts 11 and Social Studies 11) and one other taken in Grade 11.  These ten courses must 
include four numbered "12".

2)
Candidates must possess qualities of distinction or special achievement.

3) Candidates who do not qualify for a scholarship may be considered for a bursary.

Bursary Criteria

1)
Minimum 65% average based on school marks only.  This shall be determined by averaging the best five subjects taken in Grade 12 (including Language Arts 12) and the best five (5) subjects taken during Grade 11 (including Language Arts 11 and Social Studies 11).

2)
Special cases may be considered by the Selection Committee.

Graduating students are encouraged to apply!

ATHLETICS

Students are encouraged to get involved in athletics.  Come out and play the following sports: Basketball, Cross-Country Running, Soccer, Track and Field, Floor hockey and Volleyball.  You must meet eligibility requirements which are outlined by the coaching staff prior to each season.
ATTENDANCE

Good attendance and punctuality are important for success in school and for success in a job.  It is expected that you will arrive to classes on time and prepared to work.

The responsibility for regular attendance lies with you and your parents/guardians.  Parents/guardians should inform the school (250-559-8822) if a student is absent for any reason.  Deliberate absenteeism from class without parental consent or knowledge, or departure from class without teacher permission, will be considered truancy from school.  Such truancy will trigger the following events:

1. Phone call home followed by a warning in writing confirming missed class(es).
2. A student detention, parent meeting, suspension and/or attendance probation may occur after a second confirmed truancy.

3. For continuing problems in attendance, students may be removed from class. 
Students leaving school at any time must sign out at the office and have the reason for their absence confirmed by a parent/guardian at that time.  Students may bring a note upon their return indicating the reason for their absence signed by a parent/guardian.  

Teachers are not required to give make up work or provide additional assistance when students skip school.  The responsibility to catch up lies with you, the student.

Students who anticipate an absence for medical or other important reasons should report to the office and pick up a GREEN PLANNED ABSENCE SLIP which is completed by their teachers.  This is not a permission slip for any absence from school.  

Upon their return to school, students must first report to the office and submit a note or have their parent/guardian phone the school to explain their absence.  The will be issued a RETURN TO SCHOOL BLUE SLIP.  It is the student’s responsibility to contact each of his/her teachers to pick up missed work as soon as possible prior to the next class.
ENVIRONMENT - LET’S KEEP QCSS CLEAN

Please help keep the school environment clean and healthy by putting your garbage in the garbage cans, and by putting recyclable material into the recycling bins.

EXTRA HELP/TUTORIAL

All of your teachers are available for extra support or assistance outside of class time.  Please talk to your teacher to schedule a convenient time to schedule tutorials. 

GRADUATION REQUIREMENTS

To graduate, students must complete a minimum of 80 credits over the three-year Graduation Program:

	Graduation Requirements “2004 program” 
	

	Required Courses
	48 Credits

	Language Arts 10
	4 Credits

	Language Arts 11*
	4 Credits

	Language Arts 12*
	4 Credits

	Social Studies 10
	4 Credits

	SS 11, Canadian Civics 11 or BCFN 12
	4 Credits

	Science 10
	4 Credits

	Science 11 or 12*
	4 Credits

	Mathematics 10*
	4 Credits

	Mathematics 11 or 12*
	4 Credits

	Physical Education 10
	4 Credits

	Fine Arts and/or Applied Skills 10,11 or 12
	4 Credits

	Planning 10
	4 Credits

	* one from a number of course options
	

	Total
	48 Credits

	Students Must Also Complete
	

	Graduation Transition 
	4 Credits

	Minimum of Elective Courses
	28 Credits

	Total
	32 Credits

	Total for Graduation
	80 Credits


Five Exams in Grades 10-12 are required for graduation, including a Grade 12 Language Arts exam.

In addition, students in grades 11 and 12 are required to complete 30 hours of volunteer work experience/community service, 80 hours of physical activity, and development of a graduation plan in consultation with the Principal/Academic Advisor.  This will achieve the 4 credits required for a “Graduation Transition”.

HONOUR ROLL ELIGIBILITY

To be eligible for the QCSS Honour Roll you must:

· Be enrolled in a minimum of 7 courses*, and 

· 5 of these courses must be taken in the regular classroom

· A maximum of 2 Distance Education** courses can be used toward Honour Roll eligibility.

· You must achieve 50% or better in all their courses and must have an S, G, or E in work habits/effort. 
* Not all courses will be considered for the Honour Roll (ie Independent P.E.)

** Students will be expected to meet specific deadlines for each term in their courses and must have an S, G or E in work habits/effort.  Not all courses in the LC will be considered for the Honour Roll.

HONOUR ROLL AVERAGES

Honour Roll


Percentage

Principal’s Award

90% - 100%

GOLD




86% -   89%

SILVER



73% -   85%

BRONZE



67% -   72%

Honourable Mention

IPOD, MP3 PLAYERS, ELECTRONIC GAMES, AND CAMERAS
Ipods and other personal electronic items are not to be used in classrooms during instruction.  The taking of photographs is not permitted unless sanctioned by a staff member for a particular event.  Students will have the item confiscated and parents will be contacted by the teacher to pick up the item at the school office. 

LIBRARY

The library is open on school days from 8:00am to 4:00pm.  There are many resources available to students; some of these include books, computers, a photocopier, reference materials, magazines, newspapers, vertical files, and Internet access.  See you in the library!

LOCKERS
Lockers are assigned to students for the duration of the school year.  There is no expectation of privacy so lockers are subject to inspection or access at any time for reasonable cause.  Locks are given to students in September and are returned at the end of classes in June.
MOODLE ON-LINE COURSES
QCSS offers a selection of on-line courses using the Moodle Platform.  For more information, see the link on the school’s homepage under Moodle.

PLAGIARISM AND CHEATING
Students are warned not to commit the academic crime of plagiarism!

“Plagiarism is the act of using and passing off as one’s own the ideas or writings of another.  It includes: submitting the work of another; an entire essay or form of creative work of another, from whatever source (including the World Wide Web) being copied and presented as original work.” (UNBC Calendar)

The consequences for cheating or submitting plagiarized material may include loss of credit or formal suspension.  In every case parents/guardians will be contacted by the teacher.
STUDENT FEES
As of 2009/10 there are no student fees being charged for essential course materials.  However, some students will require additional materials for more elaborate projects.  Some of these materials may be available through the school at cost.  Some optional course work, optional workbooks, as well as non-mandatory field equipment, sports team equipment, extra curricular activities and sport trips require student participation fees.  Financial assistance is available to students. Please contact the Principal.
SCHOOL CODE OF CONDUCT

QCSS has developed a comprehensive Code of Conduct to provide for the development and maintenance of a safe, caring and orderly environment for all school members.  It is based on principles of respect, rights and responsibilities.

Display RESPECT for the rights, property and safety of themselves and others by
Honouring the RIGHTS of others - through the process of learning and demonstrating appropriate behaviours and by

Assuming RESPONSIBILITY for one’s own behaviour in order to sustain a safe and productive learning environment.

Conduct Expectations

All school members will:

· Demonstrate respect for themselves, others and their school,
· Treat school property and the property of others with a reasonable standard of care,

· Express themselves with socially acceptable language and gestures,

· Exhibit behaviour that is free of all forms of intimidation, harassment, racism, and discrimination,

· Dress in accordance with the school dress standards,

· Promote positive behaviour through the avoidance of all types of violent acts,

· Inform a school official of any unsafe situation (individual or behaviour),

· Make every effort to attend scheduled classes and arrive on time,

· Respect the rights of others to learn in an environment free of unnecessary distracters,

· Refrain from the possession of any form of a weapon while on school property,

· Refrain from the possession and use of all forms of intoxicants,

· Assist in making the school a safe, caring and orderly place, and

· Model respectful and responsible behaviour not only at school, but within the community, and whenever acting as a school ambassador.

These expectations apply to behaviour at school, during school-organized or sponsored activities, and behaviour beyond these times (including on-line behaviour) that negatively impacts the safe, caring, or orderly environment of the school, and/or student learning.

Examples of Unacceptable Conduct

Unacceptable conduct includes (the areas cited are examples only and not an all-inclusive list):

· Behaviours that:

· Interfere with the rights of others to learn (e.g. Getting into a power struggle with another school member or members)

· Create an unsafe situation for any school member (e.g. not complying with safety procedures when working with equipment).

· Distract others from focusing on instruction or concentrating on prescribed.

· Acts of:

· Bullying, harassment or intimidation (e.g. directing intimidating behaviours toward another school member or systematically excluding an individual from a group activity).

· Physical violence (e.g. fighting or encouraging other school members to fight).

·  Retribution against a person who has reported incidents (e.g. threatening to hurt someone because of their attempt to prevent a violent act).

· Illegal acts, such as:

· Possession, use or distribution of illegal or restricted substances (e.g. Being in possession of marijuana while at school or within the “drug free zone” or associating with an individual or individuals who are using a controlled substance).

· Possession or use of weapons (e.g. having a knife at school or threatening a school member with a tool).

· Theft of or damage to property (e.g. tagging the walls in a school bathroom or destroying a school member’s personal possession).

Principal Authority

The principal has a right under the School Act to discharge discipline from the time a student leaves home to go to school until such time as the student returns home at the conclusion of the school day.  However, the principal’s and the district’s authority also extend beyond the normal ‘home-to-home’ rule when the behaviour of a student off school premises or after school hours adversely affects the operation of a school.

Rising Expectations

It is understood that students require assistance in developing and subscribing to these socially responsible values and behaviours.  One role of school staff is to educate and guide student social development by increasing expectations and consequences as students mature both physically and socially.  As a result, responses to behaviour will vary according to these variables.  Generally, as a student matures, expectations will increase and consequences will be adjusted accordingly.

Consequences

We believe that discipline is intended to promote the development of pro-social behaviours.  To this end it is partially our responsibility to actively teach these attitudes and skills.  In this process, it will be necessary to draw on consequences to enhance student learning.  The use of consequences will be governed by the following principles:

Consequences will:

· Be appropriate to the student’s stage of development,

· Reflect the intensity, frequency, and\or duration of the inappropriate behaviour, 

· Be chosen primarily for their educational value,

· Make sense to the student as much as possible, and

· Be appropriately timed.

In addition, special considerations may apply to students with Individual Education Plans or Individual Behaviour Plans, if they are unable to comply with this code due to having a disability of an intellectual, physical, sensory, emotional or behavioural nature.

Following are some examples of consequences that may be considered (it should be understood that this is not a complete list of consequences):

· Informal meeting with a student to address the situation

· Phone call to parent to discuss the situation

· Mandatory tutorial time assigned

· Formal meeting involving student and guardian

· Make up or practice time assigned (lunch or after school)

· Removal of an assumed school privilege

· Referral to School Administration

· Withdrawal from course

· Restitution, either monetarily or through school-based community service

· Referral to school-based team

· Definite in-school or out-of-school suspension

School District Expectations Regarding Student Behaviour

Every student shall be subject to the School Code of Conduct while on school premises, in going to and returning from school, and at all games and functions under the school’s jurisdiction, whenever and wherever held.

STUDENT COUNCIL
QCSS is proud to have a functioning Student Council operating at the school.  If you have any questions, concerns or ideas regarding your school, please contact your class representative or executive member of the council.
STUDENT SERVICES

At Queen Charlotte Secondary School student services are based on a foundation of prevention, collaboration and meaningful inclusion.  We aim to provide programs and services that help students reach their fullest potential.  These include, but are not limited to, the Breakfast Program, coordination of Individual Education or Behaviour Plans (IEPs/IBPs), individual and small group support, as well as formal academic assessments.  With regular parental consultation, students’ needs are addressed directly through the classroom teachers, the Learning Assistance Team, our First Nations Resource Worker, and/or through community agencies when appropriate.  Parents, guardians, and school staff can refer students who may be experiencing, or who are at risk for, academic, behavioural and/or emotional challenges to the School Based Team (SBT), which is chaired by the Learning Assistance Teacher.
STUDENT SUPPLY LIST

1 PKG/12 HB PENCILS


1 PKG. PENCIL CRAYONS

10 PENS (8 BLUE, 2 RED)

3 PKG. LOOSELEAF PAPER

1 BINDER (per course)


1 USB FLASH DRIVE
3 ERASERS 




1 PKG. GRAPH PAPER

GYM STRIP:  SHORTS, T-SHIRTS, INDOOR RUNNERS

BOWL AND SPOON

MATH AND SCIENCE Grades 8 - 10 
Scientific Calculator: Sharpe EL510DAL (Recommended)

PRINCIPLES OF MATH 11-12
Texas Instruments T138+ Graphing Calculator (Recommended)

ART
FINE TIP BLACK FELT PEN (extra fine Expresso or extra fine Uniball)

1 SKETCHBOOK – 11”x 13” coil-bound (Grades 9-12 only)

NOTE:  THESE SUPPLIES ARE FOR THE BEGINNING OF THE YEAR AND WILL HAVE TO BE ADDED TO THROUGHOUT THE YEAR

TEACHER ADVISOR GROUP (TAG)

One morning each week for 15 minutes you will meet in your TAG.  This is a small multi-grade group of about 12-15 students.  It is an opportunity for you to receive important information about the school, ask questions about how the school operates or participate in an activity that may enhance your learning and classroom achievement.
TEXTBOOKS

Textbooks will be supplied to all students.  However, if you damage or lose a book, you will be required to pay for the damage or replacement of the book.  Optional workbooks will be made available for some courses at cost.

UNINTERRUPTED, SUSTAINABLE, SILENT READING (USSR)

On Monday, Tuesday, Thursday, and Friday at the beginning of period 2, students are expected to bring reading materials for 15 minutes of uninterrupted, sustainable, silent reading.

VISITORS

All visitors upon entering the school must report to the main office.  If you who would like to have visitors visit your classes, you must obtain permission from your classroom teachers and the school principal.

WORK EXPERIENCE
Grade 11 and 12 students at QCSS participate in a work experience program as part of their graduation transition plan. This program involves learning how to write a professional résumé and cover letter to apply for a position (of the student’s choice) in the community.  Students undergo a formal interview with a community member at a local office or business.  Based on the availability of jobs, and the student’s performance with their résumé and interview, they are then placed in a real-life job situation for three days.  The goal of these job placements is to give the students an opportunity to work in a position that they might not otherwise have the opportunity to get a part-time job in, and hopefully give them experience to explore a career choice that they might be considering pursuing after graduation from high school.
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